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QUYETDJNH
V~ viec ban hanh Quy trinh mua s~m, sua chua tal san

. cua TruOng D3i hQcY t~cong cQng

HI_¢UTRUONG TRUONG D~I HQC Y TE CONG CONG

Can cir Quyet dinh s6 6221/QD-BYT ngay 18110/2016 cua B9 tnrong B9 Y tS v~
viec ban hanh Quy chSTa chirc va heat dong cua Truong Dai h9CY tS cong cong;

Can cir Lu~t Diu thfiu s6 43/20 13/QH13 ngay 26/1112013;

Can cir Thong tu s6 58/2016/TT-BTC cua B9 tnrong B9 Tai chinh ngay 29/3/2016
Quy dinh viec diu thau d€ rnua s&rntai san nham duy tri hoat d9ng thuong xuyen cua co
quan nha mroc, ta chirc chinh tri, ta clnrc chinh tri - xii h9i, ta chirc chinh tri xii h9i -
nghe nghiep, ta chirc xii h9i, ta chirc xii h9i - nghe nghiep, dan vi vii trang nhan dan;

Can cir Quyet dinh s6 1185/QD-DHYTCC cua Hieu tnrong Truong Dai h9CY tS
cong c9ng ngay 23/12/2013 v~ vi~c ban hanh "Quy chS quan ly va su d\lI1gtai san nha
nuac tl;liTruOngDl;lih9CY tS cong c9ng";

Xet dS nghi cua TruOng phong Hanh chinh quan tri va TruOng phong Tai chinh kS
toan,

QUYETDJNH:

Di~u 1. Ban hanh kern theo QuySt dinh nay "Quy trinh rnua s&rn,sua chua tai san
cua TruOngDl;lih9CY tS cong c9ng".

Di~u 2. QuySt dinh nay co hi~u h,rcthi hanh k€ tu ngay kY ban hanh. QuySt dinh
nay thay thS QuySt dinh sa 1516/QD-DHYTCC ngay 29/9/2017 vS vi~c ban hanh Quy
trinh rnua s&rn,sua chua tai san cua TruOngDl;lih9CY tS cong c9ng.

Di~u 3. TruOng phong Hanh chinh quan tri, TruOng phong Tai chinh kS toan va
liinh dl;lOcac dan vi thu9C TruOng Dl;lih9CY tS cong c9ng chiu trach nhi~rn thi hanh
quySt dinh nay.

Noi nh~n:
- NhuDi~u 3;
- Ok Ph6 Hi~u tru6ng (d~ ph6i hQ'Pth\l'c hi~n);
- Luu: VT, HCQT, TCKT.

G~
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TRUONG D~I HQC Y TE CONG CQNG
PHONG HANH CHiNH QUAN TR!

QUY TRINH MUA SAM, SUA CHUA TAl SAN

Nh6m bien soan

T(;lAnhHa

Phe duy~t

LAnban hanh: 02
LAnsua d6i : 01
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QUY TRINH MUA SAM, SUA CHUA TAl SAN

TRUONG D~I HQC Y TE CONG CQNG
1. M1}cdich

Quy dinh thong nhat, trinh nr viec mua s~m, sua chua tai san phuc vu cho
cac hoat d9ng cua Truong Dai hoc Y t€ cong cong thea dung cac quy dinh hien
hanh.

Phan dinh r5 trach nhiem cua cac ben lien quan trong viec mua s~m, sua
chua tai san.

Dam bao qua trinh mua s~m, sua chua dung ti€n dQ, cong khai va minh
bach.
2. Pham vi di~u chinh

Quy trinh nay quy dinh trinh nr, thu t\1Cthuc hien, thdm quyen va trach
nhiem cua cac ben lien quan trong qua trinh mua sam tai san c6 dinh, v~t tu,
cong cu, dung C\1(sau day goi chung la tai san) bang nguon v6n ngan sach nha
mroc va cac nguon thu hQ'Pphap khac tai Truong Dai hoc Y t€ cong cQng(sau
day goi la tnrong).
3. Dai tUQ'ng ap dung

TAtca cac don vi, ca nhan thuoc S\lquan ly cua TruOngD~i hQcY t€ cong
cQng,th\lc hi~nmua s~mtai san phai th\lc hi~n thea cac quy dinh cua Quy trinh
nay.

4. Tai li~u lien quan

Can CllLu~t dAuthAus6 43/2013/QH13 duQ'cQU6chQinu6c cQnghoa xa
hQichu nghla Vi~tNam khoa XIII, ky hQpthll 6 thong qua ngay 26/1112013;

Can CllNghi dinh s6 63/2014IND-CP ngay 26/6/2014 cua Chinh phu v€
vi~c Quy dinh chi ti€t mQts6 di€u v€ Lu~t dAuthAuva l\la chQnnha thAu;

Can CllCong van s6 180/BYT-KH-TC ngay 08/0112010 cua BQY t€ v€
vi~c hu6ng d~n th\lc hi~n cong tac xay d\lllg, sua chua, duy tu, bao duang cac
cong trinh cO'sa h~ tAngthuQCngu6n v6n chi S\lnghi~p;

Can CllQuy€t dinh s6 1185/QD-DHYTCC cua Hi~u truang TruOng D~i
hQcY t€ cong cQngngay 23/12/2013 v€ vi~c ban hanh "Quy ch€ quan ly va su
d\1ngtai san nha nu6c t~i TruOngD~i hQcY t€ cong cQng";
5. NQi dung

1. Tai san co don gia ho~c t6ng gia tri tit 100 tri~u d6ng tra len: Tht!c hi~n
thea quy dinh v€ dAuthAucua Nha nu6c.

2. Tai san t6ng gia tri du6i 100 tri~u d6ng thi quy trinh C\lth€ d6i v6i tUng
lo~imua s~mnhu sau:

.~

5.1 Mua slim theo ki hO{lch (gia tri tir 5.000.000 d6ng din 100.000.000
d6ng)
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Trach nhi~m Quy trlnh M6tii
chi ti~t

Ban vi co nhu Giri giay de nghi mua sam, sua chua tai san 5.1.1,
cho Ban vi mua sAmdiu

1
Ban vi mua sam, Viet thu moi chao hang 5.1.2
Ban vi co nhu

1
Mfiu 1,

cau

Ban vi mua sam Lay bao gia 5.1.3
Ban vi co nhu

1,
cau

Ban vi mua sam HQP tham dinh bao gia,va de xuat dan vi 5.1.4
PhongTCKT cung cap
Ban vi co nhu

1
,

cau

Ban vi mua sam Du thao Quyet dinh phe duyet dan vi cung 5.1.5, ,
cap, hoan chinh ho sa trinh Hieu tnrong phe

duyet

1
Ban vi mua sam, Dg thao hop dong t~inh Pho HJ~utnrong 5.1.6.
PhongTCKT phu trach Icy hop dong mua sam tai san M~u4

1
Dan vi mua sam, Thuc hien hop dong, nghiem thu, 5.1.7
PhongTCKT ban giao tai san
Dan vi co nhu

1,
"cau

Ban vi mua sam, Du thao thanh ly hop dong, hoan thanh cac 5.1.8
PhongTCKT thu tuc thanh quyet toan M~u5

1
Mo ta ChItiet :
5.1.1. Buoc 1: Cac dan vi co nhu cAu can cir vao k€ hoach mua sAm dff

duoc Hieu tnrong phe duyet dAu nam tai chinh, tuy theo yeu cAu ti€n dQ cong
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viec, don vi him giAy d€ nghi gui Don vi mua sam, trong 40 neu ra thong s6 k~
thuat, s6 hrong, chAt hrong va cac yeu cAud~c thu khac ve tai san do don vi de
nghi;

. 5.1.2. Biroc 2: Don vi mua s~m ph6i hQ'Pvoi Don vi co nhu cAuxay dung
cAu hinh ky thuat de viet thu moi chao hang trinh Ban giam hieu ky duyet
(Mfru 1). Thu moi diroc giri cho 03 dan vi hi Dan vi mua s~m, Phong TCKT va
Don vi co nhu cAu.

5:1.3. Biroc 3: Can cir vao thu moi chao hang, cac don vi thirc hien lAy
bao gia (t6i thieu 03 nha cung cAp) ; Don vi co nhu cAu lAy 01 bao gia, neu
quan tam d€n gia san pham; Don vi mua sam lAy03 bao gia.

Thai han lAybao gia khong qua 15 ngay. ,
Luu y: Cac bao gia phai co gia tri phap ly, kY ten, dong dau va giri trong

phong bi, khong xet bao gia truy c~p illInternet, qua dien tho~i, photo.
5.1.4. Bu6c 4: Tren co sa bao gia, Don vi mua s~m t6 chuc h9P de Iva

ch(;mdon vi cun~ cAp dap Ung dugc ~ieu chuAn chung va co gia re nh~t, thanh
phan tham dV gom Don vi co nhu cau, Phong TCKT, Don vi mua sam, Ban
giam hi~u (chu tri ho~c uy quy€n cho Don vi mua s~m va TCKT xem xet bao
gia);

LlfU y: thong tin vJ nang Illc va gia chao hang clla dun vj cung ctIp siin
phiim ma Phong TCKT Ilia ch(Jndi so sanh vui cac bao gia clla 02 dun vj
con [{Ii ph iii dlf(J'Cdlfa ra cung thili diim. Giti chao hang chi dlf(J'CchtIp nhQ-n
khi cao khong qua 5% so vui muc $ia dlfa ra clla P~ong TCKT.

5.1.5. Bu6c 5: Don vi mua sam hoan chinh ho so trinh Hi~u twang kY
quy€t dinh phe duy~t don vi cung cAp.

H6 so bao g6m: 1- Don d€ nghi mua s~m tai san; 2- Thu mai chao hang;
3- GiAy bao gia; 4- Bien ban xet ch9n don vi cung cAp; 5- DV thao quy€t dinh
phe duy~t don vi cung cAp; 6- DV toan; 7 - Cac h6 so khac co lien quan.

Thai gian thvc hi~n khong qua 02 ngay.
5.1.6. Bu6c 6: ,Ky hgp d6ng mua s~m, ,
Don vi mua sam phoi hQ'Pv6i don vi cung cap dv thao hQ'Pdong (theo

mftu 4) giri Phong TCKT kiem tra kY nhay va trinh Ban giam hi~u ky hQ'P
d6ng. Thai gian thvc hi~n ky hQ'Pd6ng d6i v6i cac lo~i tai san thong d\lng, s~n
co tren thi twang khong qua 07 ngay lam vi~c (Don vi mua s~m 04 ngay,
Phong TCKT 03 ngay).

LlfU y: Trlfilng h(J'pgia trj mua siim dlfui 20.000.000 dang dai vui hang
hoa co Phiiu biio hanh chinh hang ,thi khong can kj h(J'pdang.

5.1.7. Bu6c 7: Thvc hi~n hQ'Pdong, nghi~m thu, ban giao tai san
a) Don vi mua s~m, TCKT thea dai, giam sat vi~c thvc hi~n cac di€u

khoan cua hQ'Pd6ng.
b) Cac don vi lien quan nghi~m thu s6 lugng va chAt lugng tai san t~i vi tri

l~p d~t thea dung yeu cAu cua hQ'Pd6ng.
Thanh phfrn nghi~m thu bao g6m:
- D~i di~n don vi co nhu cAu;
- D~i di~n Don vi mua s~m, Phong TCKT;
- Ban giam hi~u;

n
j

'..,
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- Cac chuyen gia moi (neu cAn);
- Dai dien don vi cung cap.
c) Sau khi nghiem thu dat yeu c~u, Bon vi mua s~m I~p bien ban ban giao

tai san cho don vi sir dung ; N€u Ia tai san c6 dinh thi lam muc d, n€u khong thi
chuyen sang bu6c 8.

d) Ban vi mua s~m, Phong TCKT, don vi nhan tai san va ngiroi duoc giao
sir dung tai san co trach nhiem thuc hien nhap tai san vao cac s6: s6 tai san cua
don vi (don vi nhap); s6 k~ toan tai san cua co quan tai Phong TCKT (phong
TCKT nhap); s6 thea d5i sir dung tai san tai Ban vi mua s~m (Bon vi mua s~m
phai giri Bien ban ban giao tai san c6 dinh cho HCQT d€ nhap tai san vao s6
thea doi va phan mem).

Thai gian thirc hien nhap s6 tai san khong qua 03 ngay lam viec k€ nr khi
hoan thanh ban giao tai san cho cac don vi.

Thai gian tlnrc hien Buoc 7 thea cam k€t trong hop d6ng.
5.1.8. Bu6c 8: Thanh Iy hqp d6ng, thanh toano
a) Thanh Iy h<?J'd6n~ (theo mfru 5)
Bon vi mua sam phoi hqp v6i Phong TCKT lam cac thu tl,lc thanh Iy hqp

d6ng trinh Ban giam hi~u kY.
Thai gian th\lC hi~n khong qua 05 ngay lam vi~c k€ tu ngay nghi~m thu,

ban giao (Bon vi mua s~m 02 ngay, Phong TCKT 03 ngay).
b) Thanh toan
Bon vi mua s~m giri H6 sa thanh toan d~n Phong TCKT d€ thanh toano

H6 So' thanh toan g6m:
- Giay de nghi chuy€n khoan;
- Giay de nghi thanh toan cua don vi cung cap (n€u kY hqp d6ng);
- Quy€t dinh phe duy~t nam k€ hOl;lChcua Hi~u truang ho~c chu truong;
- Giay de nghi mua s~m;
- Thu mai chao hang kern thea bao gia;
- Bien ban h9P ch9n don vi cung cap;
- Quy€t dinh chi dinh don vi cung cap (02 ban chinh) (n€u kY hqp d6ng);
- D\l toan ;
- Hqp d6ng (02 ban chinh) (n€u kY hqp d6ng);
- Bien ban nghi~m thu, ban giao tai san thea hqp d6ng;
- Bien ban ban giao tai san c6 dinh cho nguai sir d\lng (n€u la tai san c6

dinh)'. ,
- H6a don tM chinh;
- CO, CQ va Phi€u bao hanh (n€u co);
- Thanh Iy hqp d6ng (02 ban chinh) (n€u kY hqp d6ng).
Thai gian th\lC hi~n k€ illngay nghi~m thu ho~c ky thanh Iy hqp d6ng d6i

v6i Bon vi mua s~m 03 ngay, Phong TCKT th\lc hi~n vi~c thanh toan cho nha
cung cap thea dung nQi dung va thai gian duQ'c cam k€t trong thanh Iy hqp
d6ng.

5.2 Mua stim khong theo ki hO(lch
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Tnich nhi~m Quy trinh Mob.
chi ti~t

Don vi co nhu Glii ta trinh mua sam, dQt xuat 5.2.1, ,
Mfiu2cau cho Don vi mua sam

t
Don vi mua sam Tiep nhan, xem xet yeu cau, to chirc kiem tra, 5.2.2

d€ xu~t phirong an giai quyet, gia tri du toan
va giri Phong TCKT

!
PhongTCKT Tiep nhan, ghi nguon von thirc hien, so tai 5.2.3

khoan va trinh Hieu tnrong phe duyet chu
tnrong

!
Don vi mua sam Thuc hien trinh 1\1' nhu khoan 5.1, 5.2.4
Phong TCKT tir muc 5.1.2.

!
Mo ta chi ti€t :
5.2.1. Biroc 1: Don vi co nhu cAumua s~m khong co trong k€ hoach tir

dAunam lam To trinh mua s~m tai san (theo m§u 02) giri Don vi mua sam.
5.2.2. Biroc 2: Don vi mua sam tiep nhan, xem xet yeu cAu, t6 chirc kiem

tra, d€ xu~t phirong an giai quyet, gia tri dtr toan va gui Phong TCKT.
Thai gian thuc hien khong qua 05 ngay.
5.2.3. Buoc 3: Phong TCKT ti€p nhan, ghi nguon v6n thirc hien, s6 tai

khoan va trinh Hi~u truang phe duy~t chu truong.
Thai gian th\1'chi~n khong qua 02 ngay.
5.2.4. Bu&c 4: Th\1'chi~n trinh 1\1' nhu khoan 5.1, tUm\lc 5.1.2.

531'. h. rlfO'ng IV:p slta c Ita trang t utt I

Trach nhi~m Quy trinh Mota
chi ti~t

Don vi co nhu Glii Giay de nghi cho Don vi mua sam 5.3.1,

! Mfiu3cau

Don vi mua sam Th\1'chi~n trinh t\1'nhu khoan 5.2, 5.3.2
tu m\lC 5.2.2

!
Mo ta chi ti€t :
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5.3.1. Btnrc 1: Dan vi co nhu c~u lam GiAy d~ nghi sua chua (theo mftu 3)
giri Dan vi mua s~m.

5.3.2. Biroc 2: D6i voi cac h6 sa sua chua co gia tri duoi 50.000.000 d6ng
Dan vi mua s~m thuc hien trinh nr nhu khoan 5.2, illmuc 5.2.2.

D6i voi h6 So' sua chua co gia tri ill50 trieu d6ng tro len Dan vi mua s~m
thuc hien thea quy dinh v~ dAuth~u cua Nha mroc.

5.4Mua siim sua chua v~t tU'tiiu hao, ri tiJn mau hong.
Mua sam, sua chua V?tnr tieu hao, re ti€n mau hong duoc ap dung d6i voi

:, ,., t . d ,. 5 000 000 d"h"o So' mua sam co gra q trot . ong.
Trach nhi~m Quy trlnh Mota

chi ti~t
Dan vi co nhu Giri Giay de nghi co chu tnrong don~ y cua 5.4.1,
cau Hieu tnrong cho Dan vi mua sam

1
Dan vi mua sam, L?p bien ban xac dinh tinh trang, 5.4.2
Phong TCKT 1Dan vi co nhu,
cau
Dan vi mua sam Thirc hien trinh tu nhu khoan 5.1, 5.4.3

illmuc 5.1.2.

Mo ta chi tiet:
5.4.1. Biroc 1: Dan vi co nhu c~u lam GiAyd~ nghi sua chua gui phong

HCQT.
5.4.2. Bu&c2: Phong HCQT ti~p nh?n, ph6i hqp v&iphong TCKT t6 chuc

ki~m tra, l?p bien ban xem xet yeu c~u, ki~m tra ky thu~t, d~ xuAtphuang an
giai quy~t, gia tri d\l toano

5.4.3. Bu&c 3: Phong HCQT ti~n hanh mua s~m, sua chua thea yeu c~u
th\lc t~.

H6 So' mua s~m, sua chua v~t tu tieu hao, re ti~n mau hong bao g6m: 1-
GiAyd~ nghi sua chua co chu truang xac nh~n cua Hi~u truang; 2- Bien ban
ki~m tra ky thu~t (thanh ph~n bao g6m dan vi co nhu c~u, Phong HCQT,
Phong TCKT); 3- 01 Bao gia; 4- Hoa dan tai chinh; 5- Bien ban ban giao tai
san; 6- GiAyd~ nghi thanh toan;

5.5 Mua siim, sua chua khan cap
5.5.1. TruOng hqp dan vi co nhu c~umua s~m, sua chua gApd~ tranh thAt

thoat, lang phi ho~c itnh huang d~n S\l an toan trang thi~t bi, Co' sa v~t chAtcua
nha tfUOngthi dan vi (co nhu c~u mua s~m, sua chua) co trach nhi~m thong
bao cho Dan vi mua s~m (bAngvan ban, di~n tho~i, emaiL .. ), Dan vi mua s~m
co trach nhi~m ki~m tra, l~p bien ban (thanh ph~ g6m dan vi quan ly tai san,
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Dan vi mua sam, Phong TCKT) va bao cao bang van ban cho Hieu tnrong va
thirc hien mua sam, sua chua ngay neu duoc Hieu tnrong phe duyet,

5.5.2. H6 sa mua s~m, sua chua ngay bao g6m: 1- Bien ban hien trang va
chu tnrong phe duyet cua Hieu tnrong; 2- 01 Gifry bao gia; 3- Hoa dan tai
chinh; 4- Giay d~ nghi thanh toan; 5- Bien ban ban giao tai san; 6- Bien ban
ban giao tai san c&dinh (neu la tai san c&dinh).

5.6 Mua sdm true tilp
5.6.1. Mua s~m tnrc ti~p duoc ap dung d&ivoi goi thau mua s~m hang hoa

nrong tv thuoc cling mot du an, du toan mua s~m hoac thuoc du an, du toan
mua s~m khac.

5.6.2. Mua s~m true ti~p duoc thuc hien khi dap irng d§y du cac yeu c§u
sau day:

a, Nha th§u da bung th§u va da kY hQ'Pd6ng thuc hien goi th~u truac do;
b, Goi th~u co nQi dung, tinh chfrt tuang t\l va quy mo nh6 han 130% so

vai goi th~u da kY hQ'Pd6ng truac do;
c, Dan gia cua cac ph§n vi~c thuQc goi th§u ap d\lng mua s~m tn.rc ti~p

khong duQ'cvuqt dan gia cua cac ph~n vi~c tuang (eng thuQc goi th~u tuang tv
da kY hQ'Pd6ng truac do;

d, Thai h~n tir khi kY hQ'Pd6ng cua goi th~u truac do d~n ngay phe duy~t
k~t qua mua s~m tn.rc ti~p khong qua 12 thang.

5.6.3. Truang hQ'Pnha th~u th\lc hi~n hQ'Pd6ng truac do khong co kha
nang ti~p 1\lc th\lc hi~n goi th~u mua s~m tn.rc ti~p thi duQ'c ap d\lng mua s~m
tn.rc ti~p d6i vai nha th~u khac n~u dap (eng cac yeu c~u ky thu~t va gia thea
k~t qua l\la chQn nha th~u truac do.

5.6.4. H6 sa mua s~m tn.rc ti~p d6i vai nha th~u th\lc hi~n hQ'Pd6ng truac
do bao g6m: 1- Tatrinh mua s~m tai san; 2- Ph\ll\lc hQ'Pd6ng (kern hQ'Pd6ng
da th\l'Chi~n truac do); 3- Hoa dan tai chinh; 4- Bien ban nghi~m thu ban giao;
5- Thanh Iy ph\ll\lc hQ'Pd6ng; 6- GifrYd~ nghi thanh toan 7- Bien ban ban giao
tai san c6 dinh.

5.6.5. H6 sa mua s~m tn.rc ti~p d6i vai nha th~u khac bao g6m: 1- Tatrinh
mua s~m tai san; 2- Bien ban chQn dan vi cung cfrp; 3- Quy~t dinh chi dinh dan
vi cung cfrP; 4- HQ'Pd6ng; 5- Bien ban nghi~m thu ban giao; 6- Hoa dan tai
chinh; 7- Thanh Iy hQ'pd6ng; 8- GifrYd~ nghi thanh toan; 9- Bien ban ban giao
tai san c6 dinh.

5.7 H!fp dang nguyen tde
Truang hQ'P mua s~m cac lo~i hang hoa thong d\lng, co s~n tren thi

truang, nhung s6 IUQ'llghang hoa cung cfrp trong nam k~ ho~ch kho xac dinh
chinh xac rna con ph\l thuQc vao tinh hinh ho~t dQng cua dan vi. Vi v~y, d€ ti~t
ki~m chi phi va dan gian hoa thu t\lC, cac dan vi th\lc hi~n kY hQ'Pd6ng nguyen
t~c, trong do c§n neu ra danh m\lChang hoa, cfru hinh trang thi~t bi va dan gia.

Trinh 1\1' C\lth€ nhu sau:
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Trach nhiem Quy trinh Mota
chi ti@t

Dan vi c6 nhu Liet ke danh muc trang hang h6a gui cho 5.7.1,
Dan vi mua samdiu

1
Dan vi mua sam To trinh xin chu twang cua Hieu tnrong ve 5.7.2

danh muc hang h6a ky hop d6ng nguyen t~c

1
Dan vi mua sam Thuc bien trinh t\l nhu khoan 5.1, 5.7.3

tilmuc 5.1.2.

Mo ta chi ti~t:
5.7.1. Biroc 1: Dan vi co nhu cAu lam Gidy de nghi, trong do li~t ke danh

muc hang h6a cAnmua sam cho nam k~ hoach gui Dan vi mua sam.
5.7.2. Btnrc 2 : Dan vi mua sam lam to trinh xin chu twang cua Hieu

tnrong ve danh muc hang h6a de xudt ky hop d6ng nguyen t~c. Ngoai trir, cac
loai hang h6a duoc li~t ke diroi day thi khong phai xin chu twang :

+ Van phong pham ;
+ Nurre uong;
+ Xe 0 to, lai xe;
+ V~t ttl tieu hao phong kham, TTXN;
+ Thu gom chdt thai nguy hai;
+ Xay dung, sua chua nho;
+ V~t ttl tieu hao cong tac dien, mroc, may in;

5.2.3. Btroc 3: Thuc hi~n trinh t\l nhir khoan 5.1, tilmuc 5.1.2.

LUllY: Kh6i hrong thanh toan se can cu thea bien ban giao nhen hang h6a
co xac nh~ cua Dan vi c6 nhu cAu,Dan vi mua s~m, Phong TCKT.

6. Trach nhi~m clla cac ben
6.1. Tra,chnhifm ellaphimg lJdn vimua ~iim
6.1.1 Lay bao gia va chiu trach nhi~m ve gia tri cua bao gia do dan vi

minh de xudt.
6.1.2 LUll tm h6 sa hgp d6ng mua s~m, sua chua, gifry bao hanh tai san

mua s~m; thea d5i thai gian bao hanh cua tai san.
6.1.3 Ti~p nh~n yeu cAu cua dan vi lien quan d~n bao hanh tai san; lien h~

va yeu cAu nha cung cdp th\lc hi~n nghia V\l bao hanh tai san thea cam k~t
trong hgp d6ng.

6.2. Traeh nhifm ellaph~ng Toi ehinh ki loan , ,
6.2.1. Chiu trach nhi~m ve bao gia do dan vi minh de xuat.
6.2.2. LUll tm h6 So' chUng til mua s~m, sua chua tai san.
6.2.3. Vao s6 k~ toan tai san, th\lc hi~n khdu hao tai san.
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6.3. Tra~h nhi?m ella dun vi sit dung tiii,san , ,
6.3.1. Lay bao gia va chiu trach nhiem ve bao gia do don vi minh de xuat

(neu quan tam).
6.3.2. Nam virng va thuc hien nghiem tuc cac di~u kien v~ bao hanh cua

nha san xuat va nha cung c~p.
6.3.3. Thong bao kip thai voi Don vi mua s~m cac hong hoc hoac chat

hrong khong dat yeu cAu cua tai san mua sam trong qua trinh su dung d€ bao
hanh tai san.

7. Bi~umiu
7.1. Mftu d~ nghi mua sam, sua chua:

7.2. Mftu to' trinh mua sam, sua chua:

7.3. Mftu d~ nghi sua chua:

7.4. Mftu hQ'Pd6ng mua sam, sua chua:

7.S. Mftu thanh ly hQ'Pd6ng mua sam, sua chua:

Mftu 1

Mftu2

Mftu 3

Mftu4

MftuS
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BOYTE
TRUONG D~I HQC Y TE CONG CQNG

MJu 1- Kern theo QD s6 IQD-DHYTCC ngay 1 1201
CQNGHoA xA HQI cHiJ NGHiA VI~T NAM

DQcl~p - Tv do - H~nh phuc

Ha Noi, ngay ..... thdng ..... ndm 201...

THUMm CHAo HANG

trr. h ?nln girl: .
.......................................................................................................
Dia chi: .
.......................................................................................................

Truong Dai hoc Y t~ cong cong c6 nhu du rnua s~m1~irachua trang thiet bi cho:
( ~ /I ;I ' . A hinh d" 't' Aten aon Vl/.............................................. VO'l cau I ap irng cac leu
chuan nhu phu luc dinh kern.

Nha thau nop bao gia phai dap irng duoc cac tieu chuan sau:
• Dan vi tnmg th~u phai c6 dang Icy kinh doanh dung nganh nghe yeu c~u.
• Ban chao gia phai dap irng du s6 hrong, d~c tinh Icy thuat nhu yeu c~u.
• TAt ca hang h6a la nguyen chiec, moi 100%.
• Thai han cung cap hang h6a thea thoa thuan hop d6ng.
• tru tien cac dan vi c6 kinh nghiem thirc hien cac hop d6ng nrong tu.
• Thai han hieu hrc cua bao gia t6i thieu la 30 ngay.
• Thai han nop bao gia ch~rn nhAt 1a .... h ..... phut, ngay .... thang .... nam 201. ..

(t6i aa khong qua 15ngay kd tir ngay 10/ thu mOi).
• Bao gia phcii duQ'c niern phong kin va giri v~ dia chi du6i day:
Xin rnai dan vi co dli di~u ki~n, nang l\lc va kinh nghi~rn tharn gia chao hang.
MQi thong tin xin lien h~ : Phong , TruOng D~i hQc y t~ cong

congo
Dia chi: S6 lA, Duc Thkg, B~c Til Liern, Ra NOi.
Di~n tho~i : ... Fax: ...
TruOng D~i hQc y t~ cong cong xin giri t6i quy Cong ty 1m chao tran trQng va

hqp taco
D~I DI.I~NBEN MOl cHAo HANG

HI:E:U TRUONG
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BANGPHVLVC

1

2

Yeu cau chung
- M6'i 100%
- Dap (eng tieu chuan ...
- San xUdt til nam ...
Yeu cAu kY thu,t
- ChAtli~u: ...
- Mau sic: (niu can) ...
- Kich thtnrc:
- Yeu cAud~c thu khac: ...

Ten don vi yeu cAu
(Ky xac nhdn)
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Mdu 2 - Kem theo QD s6 IQD-DHYTCC ngay 1 1201

TRUONG D~I HQC Y TE CONG CQNG
Ten don vi: .

CQNG HOA xA HQI CHU NGHiA VItT NAM
DQcI~p - TV do - HI.lDb phuc

PHIEV TRINH LANH D~O TRUONG
Kinh gfri: Hi~u truong Bid Thi Thu Hit

N9i dung xin y kien:

(Ten don vi yeu cdu)•••••.•xin bao cao Hi~u truong nhir sau:
NQi dung d~ nghi: .
Ly do: .
Me) ta c~u hinh, tinh nang trang thi€t bi: .

Y kiA ? D· ~en cua on v! mua sam: .

Y ki~n cua Phong TCKT: .
Ngu6n v6n thuc hien:
S6 Uti khoan ... tai ...

Xin tran trQng cam on!

Ngay thdng nom 201
Thii tnrong dO'D vi

Ngay thdng nam 201
DO'Ovi mua sAm

Ngay thdng nom 201
PhongTCKT

pHAN XU LY CVALANH DAO_._
Ngay thang nom 201

Hi~u trmrng
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MJu 3 - Kern theo QD s6 IQD-DHYTCC ngay 1 1201
TRUONG D~I HQC Y TE CONG CQNG

GIAYBAOSUACHUA
Lfin .

Kinh gui: PhongHanh chinh Quan tr]

UA , thd 'im tainom nay, ngay... ang na 1 ••••..••••••...••••..••••••••••.••••••.

Xac nhan tai san cua don vi dang trong tinh trang hi hong nhir sau:
.............................................................................................
...... .
.................. .
...... .

D~nghi Phong Hanh ehinh Quan tri xem xet va giai quyet.
Phuong an giai quyet cua Phong HCQT
.............................................................................................
................................. .
......... .
PhimgHCQT

(Ky, ghi ro ho ten)
T8 sUa chfra

(Ky, ghi ro ho ten)
Phu trach don vi
(Ky, ghi ro ho ten)

NgU'oo bao
(Ky, ghi ro ho ten)

.........
.."

. (

./
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MJu 4 - Kern theo QD s6 IQD-DHYTCC ngay 1 1201
CONG HoA xA HOI CHU NGHiA VIET NAM. . .

DQc I~p - TV do - H~nh phuc

H<}P DONG ~UA BAN HANG HOA
S6: ... IHDKT

_Can cir Luat dan S\I s6 9112015/QH13 va Luat Thucmgmai s6 36/2005/QHll ngay
14/06/2005 cua Quoc hQimroc Cong hoa xa hQichu nghia Vi~t Nam;
_ Can cir Quyet dinh s6 ... IQD-DHYTCC ngay ... ve viec phe duyet don vi cung
cftp (ten g6i thdu) ... cho (ten dan vi yeu cdu mua sam) ... cua Truong Dai h9C Y t~
cong cong;
_Can cir vao kha nang va nhu d.u cua hai ben:

Ham nay, ngay ..• thdng ... niim •.., cluing toi gam:
BEN MUA (Ben A): TRUONG D.I~.IHQC Y TE CONG CQNG
Dia chi : 138 Giang VO,Ba Dinh, Ha NQi.
Dai dien
Chirc vu :
Gifty uy quyen (neu thay nguoi dai dien theo phap lu~t Icy) s6: ... ngay .... thang
... nam ...
Dien thoai
Taikhoan :
BEN BAN (Ben B):
Dia chi
Dl;lidien
Clnrc vu :
Gifty uy quyen (n6u thay nguoi dai dien theo phap lu~t Icy) sf>:... ngay .... thang
.. , nam ...
Dien thoai
Taikhoan

Hai ben thoa thu~n kY kit hr;pd6ng vai nhiing diJu khoim sau:
Di~u 1: NQi dung, chit lU'Q1lgsan ph§m:
Ben B cung cftpcho Ben A cac hang hoa chi ti6t nhu sau:

1 NA'd91 ung:
Sit .Ten bang Ill: Mofabioghoa Don vi S6?hrong Don ghi Thanh tien

Yen cdn chnng
- Mai 100%
- Dap (rug tieu chuAn ...
- San xu~t til nam ...

1
Yen cAnky thn,t
- Ch~t li~u: .. ,
- Mau s~c: (niu cdn) ...
- Kich thuac:
- Yeu cflu d~c thiI khac: ...
- ...

2
3
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2. Ch~t hrong va quy each hang h6a:

Di~u 2. Thiri gian va dia di~m giao hang:
1. Thai gian thirc hien hop dong: ...
2. Dia diem giao hang: ...

Di~u 3. Gia tr] hQ'P~Angva p,hU'O'Dgthirc thanh toan:
1. Gia tri hop dong: ... dong
Bang chii: ... d6ng.

(Gia tren dff bao g6m VAT, chi phi v~n chuyen va l~p di;ittai cong trinh ... )
2. Phuong thirc thanh toan:
TiSn mi;it hoac chuyen khoan sau khi kY thanh ly hop d6ng va ben A nhan duoc

hoa don tai chinh do ben B cung c~p.
TiSn duoc chuyen vao tai khoan: ...

Di~u 4. Trach nhi~m cua cac ben:
1. Trach nhiem cua ben B:

- Cung c~p hoa don tai chinh cho ben A.
2. Trach nhiem cua Ben A:

- Thanh toan dung thai han dff cam k~t.
Di~u 5. Di~u khoan chung:

HQ'Pd6ng nay duoc lam thrum 08 ban. M6i ben gift 04 ban, c6 gia tri phap
ly nhunhau.

.~

D~DI~NBENB

\
)
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Mdu 5- QD sa IQD-DHYTCC ngay 1 1201
CQNGHoA xA HQI can NGHiAVItT NAM

DQc I~p - TV do - H,nh phuc

THANH LY HQP DONG
so. .lHDKT/TL

Can err hop d6ng kinh t~ s6 Icy ngay '" gitra Truong Dai hoc y t~
cong cong va ... ;

Can ctr bien ban nghiem thu hoan thanh ngay '" gitra Truong Dai hoc Y
t~ cong cong va ...

Hom nay, ngay ... thdng ..• ndm ... , chung to;gam:
BEN MUA (Ben A): TRUONG D~I HQC Y TE CONG CONG
Dia chi : 138 Giang Yo, Ba Dinh, Ha N9i.
D~i dien
Chirc vu
GiAyuy quyen (neu thay ngiroi dai dien thea phap lu~t Icy) s6: ... ngay ....
Dien thoai :
Taikhoan
BEN BAN (Ben B):
Dia chi
D~i dien
Chtrc VI,! :

GiAyuy quyen (neu thay ngtroi dai dien thea phap lu~t Icy) s6: ... ngay ....
Di~n thoai
Taikhoan

Sau khi d6i chieu cac di€u khoan trong hop d6ng kinh t~, hai hen da:
xern xet viec thirc hien va thong nhAt di d~n quyet toan thanh ly hop d6ng nhir
sau:

Di~u 1. Kh6i 1U'Q'ngcong vi~c theo hflP dAng
Ben B da: han giao, ti~n hooh Hlp d~t toan h9 trang thi~t hi ... thea dung

cac di€u khoan da:cam k~t t~i hqp d6ng, chi ti~t:
Stt Ten hang I·e ~o tii hang hoa DOll vi SAhrQ'llg DOll gia Thanh ti~n

Yeu cAuchung
- M6i 100%
- Dap Un~ tieu chuAn '"
- San xuat tir nam ...

1 Yeu ,cAu.ky thu~t
- Chat Ii~u: ...
- Mau s~c: (niu cdn) '"
- Kich thu6c:
- Yeu cAud~c thi! kMc: ...
- ...

2
3
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Toan bQ trang thiet bi la moi 100%, nguyen chiec, dung chung loai nhir
hQ'Pd6ng da ky.
J)i~u 2 . Chit IU'Q'ng "

Ben B da ban giao cho ben A cac trang thiet bi ... dat yeu diu ky thuat,
chfrt hrong, tien dOnhu hQ'Pd6ng da ky .
J)i~u 3 . Phin thanh toan

Temg gia tri thea hQ'Pd6ng da bao g6m thue VAT la ... d6ng
(Bang chit: ... t16ng).
Ben A da tam (eng cho ben B la: ... d6ng
(B,an¥ chit: ... t16ng). ,
So tien Ben A con phai thanh toan cho Ben B la: ... dong
(Bang chit: ... t16ng).
Thai han thanh toan cham nhfrt sau 7 ngay k€ tir ngay hai ben ky k~t

bien ban thanh ly hQ'Pd6ng.
HQ'Pd6ng m~c nhien h~t hieu hrc sau khi ben B nhan du s6 ti~n thanh

toan tren va ben A nhan diroc hoa don ban hang.
Di~u 4. Bao hanh

Ben B chiu trach nhiem bao hanh thea dung cam k~t cua hQ'Pd6ng va
thea cac quy dinh hien hanh cua nha nu6c.
Di~u 5. Di~u khoan chung

Bien ban thanh ly duac him thanh 08 ban, Ben A gift 04 ban, ben B gift
04 ban va d€u co gia tri phap ly nhu nhau.

D~I DI-E:NBEN A
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